
PRESIDENT 
 
1)  Promotes the Hawaii Registry of Interpreters for the Deaf (HRID) Vision and Goals 
 
The President’s primary role and function in serving an affiliate chapter of RID is to promote a 
vision and establish attainable goals for the association.  The President presides over a local 
member-driven organization that operates in conjunction with the Registry of Interpreters for the 
Deaf (RID), and therefore will need to balance multiple goals as well as uphold a strong and 
unified vision.  The goals that will need to be balanced come from three sources: RID, local 
membership, and the President’s own goals related to his or her platform or vision that are 
consistent with national RID’s goals. 
 
The President, with advisement from the HRID Board, shall construct a vision that speaks to the 
purpose of the Board’s service and work and their desires for the membership in relation to the 
field of ASL/English Interpretation & Transliteration.  This vision should be clearly written out 
and should be reviewed at the start of all Board meetings.  This vision should be developed at 
the beginning of one’s term, and reviewed/adjusted annually, when affiliate chapter goals are 
being developed. 
 
Ideally, the HRID President will sit down at the beginning of every fiscal year with the HRID 
Board to develop goals.  The goals should directly correlate to the Vision, Mission, Goals, and 
Diversity Statement of RID.  These goals should also take into serious consideration both the 
needs and the desires of the membership.  Through proper solicitation of feedback, members’ 
voices can be heard and their wishes for the affiliate chapter may be incorporated, as 
appropriate.  Finally, the Board should be able to tie all developed goals back into the overall 
vision for the chapter. 
 
All initiatives and activities carried out by HRID and/or the HRID Board shall reflect the goals 
developed. 
 
The yearly goals of HRID shall be communicated in such a way as to be made available to the 
membership and the general public. 
 
 
2)  Ensures HRID is in compliance with RID Affiliate Chapter Requirements 
 
The President is ultimately responsible for maintaining the records of the affiliate chapter, and 
ensuring that all necessary documents are delivered to the appropriate and authorized 
individual or organization.  The President will work with the Secretary and other HRID Board 
Officers to ensure completeness and accuracy of documents.  This responsibility includes 
turning over accurate and complete documents to newly elected HRID Board Officers. 
 
(insert page 87-88 from AC Leadership Handbook) 
 
3) Presides at chapter meetings and functions 
 
The President is the face of HRID, and shall preside at HRID meetings and functions. The 
President may at times, however, delegate the function of conducting a meeting to another 
HRID Board Officer, HRID Committee member, or other duly authorized member. 
 
Definitions- 



Preside: To hold the position of authority; act as chairperson or president. To possess or 
exercise authority or control. 
Conduct: To direct the course of or manage according to the dictates of one who presides. 
 
4)  Ensures HRID is in compliance with bylaws and established policies/procedures 
 
The President will thoroughly familiarize him- or herself with the Bylaws and the PPM of HRID, 
and will ensure that all activities and decisions are made in accordance with such.  The 
President may, if so inclined, appoint a Parliamentarian to oversee meetings and decision-
making processes as they relate to proper procedures and rules as related to the Bylaws and 
PPM.  If a Parliamentarian is appointed, this does not abdicate the President from his or her 
responsibility to the guiding documents. 
 
5)  Establishes committees and appoints members to committees 
 
The President, through counsel from the Board, shall both establish and appoint individuals to 
Standing Committees and Ad Hoc Committees.  These committees may include, but are not 
limited to: Bylaws, Conference, Fundraising, Nominations, Professional Development, Public 
Relations, etc.  The selection of appointees should consider the individual’s personal interest, 
skill set, expertise, and the need for cultural diversity and/or sensitivity. 
  
6)  Provides report to membership regarding HRID Board activities and decisions 
 
The President, working closely with the RID Board shall provide a written quarterly report to 
membership regarding activities, events, and decisions that have been established and/or 
carried out by HRID.  The quarterly report shall contain reports from each Director’s position, as 
well as applicable committees or their chairs. 
 
7)  Serves as conduit between HRID, RID Board, and RID National Office 
 
The HRID President serves as a liaison between HRID and the National RID Office as well as 
the RID Board.  The President shall work closely with the Region V Representative in ensuring 
that all requirements of an affiliate chapter have been fulfilled, as well as to receive official 
information from the RID Board.  In the event the President is unable to fulfill a duty such as 
participation in a conference call with the Region V Representative and the Region V 
President’s Council or another pertinent meeting, the President shall request another HRID 
Board Officer to attend in his or her stead. 
 

8)  Represents HRID at other local, regional, and national Deaf Community-related activities and 

organizations 
 
As the face of HRID, the President shall represent HRID in a proper fashion, at events where 
the presence of HRID is requisite. In these relationships, the President may bind HRID to 
outside interests through consensus of the HRID Board as well as in conjunction with the Vision 
and Goals of the chapter.  If the President is unable to attend such an event and the Vice-
President is amenable to attendance, the Vice-President may serve in lieu of the President. If 
the Vice President is unable to attend, the Secretary may be offered the opportunity, and then 
the Treasurer.  Funds for the President’s, or other HRID Board Officer’s, round trip airfare and 
registration to the event shall be paid for by HRID.  Other expenses related to travel are the 
President’s responsibilities.  This procedure was set forth by the membership so that HRID 



could sponsor other member’s registration to events to provide a broader range of 
representation to events by HRID members. 
 
9)  Ensures all other members of the HRID Board fulfill assigned duties and responsibilities 
 
The President is ultimately responsible for overseeing the work of all HRID Board Officers.  As 
such, it is imperative that the President maintain positive working relationships with other 
Officers, and keep lines of communication open.  When all is said and done, if something is 
questioned about the organization, it is the President who will be directly questioned.  As such, 
the President need not micromanage the Officers, but shall be familiar with their work. 
 
 
 
VICE PRESIDENT 
 
1)  Fulfills the President’s duties and responsibilities when President is absent 
 
When the President is ill or otherwise unable to temporarily fulfill his or her duties, the Vice 
President leads, presides, conducts, and guides the organization in the President’s stead.  In 
the event that the President is no longer able to fulfill his or her responsibilities, the Vice 
President shall assume the role and duties of President until other arrangements are made, as 
outlined in the PPM. 
 
2)  Oversees committee activity and reports on such when appropriate 
 
The Vice President serves as the liaison between the HRID Board and all Committees 
established by the Board.  The Vice President ensures that Committees are fulfilling their 
charge in service to the Board, and that Committee reports are provided to the membership in 
writing on at least a quarterly basis.  In the event that a different Officer would better serve a 
particular Committee, such as the Treasurer and the Fundraising Committee, the President will 
determine such and through consensus with the HRID Board appoint either an alternative or co-
Liaison. 
 
SECRETARY 
 
1)  Ensures records of meetings are kept and a history of minutes are maintained 
 
The Secretary is responsible for maintaining a dual record of the meeting minutes.  This dual 
record should be in the form of a personal archive of minutes, as well as a public archive. The 
personal archive shall be kept in an easily accessible form such as an electronic removable 
drive, while the public archive might be in the form of an online ISP-hosted group, listserve, 
website, or other public forum.  The minutes are legal documents of Chapter activities, and as 
such, must be kept in an exact manner, and must be provided on demand. 
 
2) Keeps a record of Motions  
 
The Secretary shall keep a separate and dual record of motions passed, including their date, 
maker and seconder, and rationale. This record shall be kept in a personal and public form in 
line with the record keeping of the minutes. 
 
3) Keeps and oversees HRID history 



 
The Secretary shall ensure the maintenance and preservation of HRID’s history, either by doing 
so one’s self, or by overseeing an individual or committee who is appointed to do such by the 
President.  The history should be kept in a dual record format- hard copies being maintained 
and stored as well as an electronic format of such. 
 
4)  Responds to written correspondence 
 
The Secretary is responsible to reply to written correspondence received by HRID.  The HRID 
Board will determine if letters drafted will be signed by the Secretary or by the President before 
sending a formal response to the author of the correspondence.  Copies of all formal 
correspondence must be maintained by the Secretary and included as part of the Chapter’s 
history. 
 
5)  Maintains a current membership List 
 
The Secretary maintains a current list of HRID membership.  He or she works in conjunction 
with the Treasurer to maintain a current list.  Membership lists shall be maintained and made 
available to members, upon request.  Members shall be asked what information (i.e., address, 
phone number, e-mail address) they wish to be released on such list. 
 
TREASURER 
 
1)  Oversees the financial health of HRID and reports on such at meetings 
 
The Treasurer works in close conjunction with the President to ensure financial stability for the 
organization. The Treasurer shall report in writing, at least quarterly to the membership, on the 
financial standing of the organization. Additionally, the Treasurer will work with the President 
and other necessary individuals/committees to establish financial goals for the Chapter as well 
as a plan of action. 
 
2)  Ensures fiscal compliance with local, state, and national laws 
 
The Treasurer shall ensure all laws, policies, and procedures are met in relation to the finances 
of HRID.  The Treasurer will maintain a close working relationship with the RID Treasurer to 
ensure proper understanding of reporting obligations.  The Treasurer will guide the organization 
in the yearly audit and filing procedures for the Local, State, and Federal governments. 
 
3)  Ensures members are aware of their current HRID membership status 
 
The Treasurer shall send out (written or electronic) membership renewal notices to current 
members annually by June 1st as a reminder that membership expires at the end of June and 
dues are payable on or before July 1st.  Records and deposits dues paid.  Provides a list of 
current members to the Secretary who will maintain the HRID Registry. 
 
4)  Files annually with State of Hawaii 
 
The Treasurer shall ensure that an annual filing is completed with the Department of Commerce 
and Consumer Affairs to ensure that HRID remains in good standing with the State of Hawaii. 
 


